Application information

The Borough of Kane

EMPLOYMENT APPLICATION

Full name: Date:
Last First M.I.
Address: Phone:
Street address Apt/Unit #
Email:
City State Zip Code
Date Available: S.S. no: Desired salary: $
Position applied for:
Are you a citizen of the United States? Yes [J No [J
If no, are you authorized to work in the U.S.? Yes OJ No [
Have you ever worked for this company? Yes [] No [ If yes, when?
Have you ever been convicted of a felony? Yes [] No [ If yes, explain?
Education
High school: Address:
From: To: Did you graduate? Yes[d No [ Diploma:
College: Address:
From: To: Did you graduate? Yes [0 No [ Degree:
Other: Address:
From: To: Did you graduate? Yes [0 No [ Degree:




References

Please list three professional references.

Full name: Relationship:

Company: Phone:

Address: Email:

Full name: Relationship:

Company: Phone:

Address: Email:

Full name: Relationship:

Company: Phone:

Address: Email:
Previous Employment

Company: Phone:

Address: Supervisor:

Job title: From: To:
Responsibilities:

May we contact your previous supervisor for a reference? Yes [] No [

Company: Phone:

Address: Supervisor:

Job title: From: To:
Responsibilities:

May we contact your previous supervisor for a reference? Yes [] No [



Company: Phone:

Address: Supervisor:

Job title: From: To:

Responsibilities:

May we contact your previous supervisor for a reference? Yes [] No [

Military Service
Branch: From: To:
Rank at discharge: Type of discharge:

If other than honorable, explain:

Disclaimer and signature

| certify that my answers are true and complete to the best of my knowledge.

If this application leads to employment, | understand that false or misleading information in my application or interview may result in
my release.

Signature: Date:




Kane Police Department Cadet Sponsorship Process
As of 7-7-2026

This document is to address the basic requirements to individuals considering applying for the
Kane Police Department Cadet Sponsorship program.
Each step requires successful completion.

Upon requesting an application into the program, each candidate will receive the following for
review and completion:
a. The Kane Borough application form
b. The below outlined process steps
c. The Kane Borough “Cadet Employment and Reimbursement Agreement” — For
reference only, not to be signed until achieving Step 7 listed below.
d. The Kane Borough “Demand Note” — For reference only, not to be signed until
achieving Step 7 listed below.

1. The candidate must complete and return the application form in a timely manner without
any omissions. Any falsification of information will be grounds for rejection. A letter of
interest and resume should accompany the application form if not already provided.

2. Only selected candidates will move to the following steps in the process. They will be
notified.

3. There will be pre-acceptance drug and alcohol tests.

4. Civil Service Committee evaluation. Initially, there will be a series of physical fitness
tests®. If a candidate fails this portion of the evaluation, he/she will be terminated from
continuing in the program. Following successful completion of the physical fitness tests,
there will be various checks, exams, questioning and testing**. Additional information
may be required prior or at that time. The result of this step is a major part of candidate
acceptance.

5. Following the candidate recommendations from the Civil Service Committee there will
be oral interviews conducted by the Kane Borough Personnel Committee, Chief of
Police, Mayor and/or others.

6. After successful completion of the above steps, the candidate(s) will be presented to the
Kane Borough Council and a decision to accept or reject will be determined. The
candidate will be notified.

7. The “Cadet Employment and Reimbursement Agreement” and the “Demand Note” will
be read, understood, completed and signed by the accepted candidate in the presence of
an authorized person or persons at the Kane Borough office.



8. The candidate will be promptly enrolled in an accredited Police Training Academy by the
Borough of Kane.
NOTE: Typical course timeframes are 5-6 months, Monday through Friday.
* Physical testing based on MPOETC (Municipal Police Officer’s Educational Training
Commission):

_ FITNESS TEST REQUIREMENTS

Male Standards | | | Female Standards
Age | 20-29 | 30-39 | 40-49 | 50-59 20-29 | 3039 | 40-49 | 5059
1 Minute Sit-up
ey L/ 30th as 32 27 21 30 22 17 12
300 Meter Run
_30th | 621 63 77 87 75 82 106.7
1 Minute Push-up
_____ 30th 26 20 15 10 13 9 7
1.5 Mile Run
30th | 13:08 13:44 | 14:34 15:50 15:46 16:42 17:29 19:10

Testing Order:
o 1 Minute Sit-up
o 300 Meter Run
e 1 Minute Push-up
e 1.5 Mile Run
o This is a cumulative test, and all events must be completed within two (2) hours.
o  All applicants should be afforded a minimum rest time of five (5) minutes between events.
o [f an applicant does not fall into one of the listed age categories, special authorization must be obtained from
MPOETC before testing can be accomplished.

o Applicants are required to pass the Entrance Fitness Test with a score at the 30th percentile (chart above) in
each event based on their age at the time of testing.

o Ifan applicant is unsuccessful in any event, testing is immediately ended (failure) and no other events can be
attempted at that time.

*# Civil Service includes (but not limited to):

1. Comprehensive background checks, including criminal and driving

2. US Citizen and Driver’s License verification

3. Written exams assessing:
a. Reading comprehension, report writing, grammar and spelling
b. Math — Basic math and problem solving
c. Judgment and decision making

4. Questions relation to on-the-job demands

5. Personality testing and evaluation



CADET EMPLOYMENT AND REIMBURSEMENT AGREEMENT

CADET EMPLOYMENT AND REIMBURSEMENT AGREEMENT, effective as of

, 20, (the "Effective Date"), between the Borough of Kane, a municipal

corporation organized and existing under the laws of the Commonwealth of Pennsylvania
(hereinafter referred to as "Borough"), and having a principal office at 112 Bayard Streetin the
Borough of Kane, County of McKean and Commonwealth of Pennsylvania, and

, a Pennsylvania resident hereinafter referred to as ("Cadet”).

WITNESSETH

WHEREAS, Borough desires to fill vacant positions within its police department
(hereinafter referred to as the “Department”) and has had difficulty filling such positions due
to lack of qualified applicants;

WHEREAS, Cadet desires to be hired as an officer within the Department;

WHEREAS, Cadet is currently not qualified under Act 120 to be certified and hired
(“Act 120 Certified”) as an officer within the Department;

WHEREAS, the parties desire that Cadet attempts to fill a vacant position once Cadet
acquires the appropriate qualifications; and

WHEREAS, the parties desire that Borough subsidize the cost of Cadet’s attendance
at the Academy (for which Borough may receive reimbursement/subsidies from the
Commonwealth of Pennsylvania) and that the Cadet reimburses the Borough after attending
the Academy.

NOW, THEREFORE, in consideration of the mutual promises herein set forth and

subject to the terms and conditions hereof, the parties agree as follows:

AGREEMENT

Article 1. Cadet’s Act 120 Certification

1.1 Training Academy. Beginning on , 20__, Cadet shall begin
active enrollment and participation at one of the following: the Mercyhurst University
Municipal Training Academy at North East, Pennsylvania, the Indiana University of
Pennsylvania Act 120: Municipal Police Academy, the Commonwealth University of




1.2

1.3

1.4

Pennsylvania - Mansfield Act 120 Municipal Police Academy or any of the other pre-
service municipal police academies across Pennsylvania certified by the Municipal Police
Officers’ Education and Training Commission to provide Act 120 Certified training
(herein referred to as the “Academy”).

Reports to the Department. While attending the Academy, Cadet shall report any
failing and/or failed course work and/or grades to the Chief of the Department. Cadet

shall also report any disciplinary actions for which Cadet may have been the subject of
while at the Academy to the Chief of the Department.

Employment during the Academy. While attending the Academy, Cadet shall be an
employee of Borough pursuant to the following:

a. Cadet shall be considered a full-time employee of the Borough and Cadet shall
be eligible for employee benefits provided by the Borough.

b. Cadet shall not be a member of and/or otherwise covered by any existing
Collective Bargaining Agreement between the Borough and the Department.

o Cadet shall be paid at an hourly rate of $ per hour, up to eight (8) hours
per day, while at the Academy.

d. ‘Borough agrees to pay Cadet’s reasonable costs to attend the Academy,
including tuition, housing, room and board, meals, etc. for which Borough may
receive reimbursement/subsidies from the Commonwealth of Pennsylvania.

Employment after Certification. If Cadet successfully completes training at the
Academy and becomes Act 120 Certified, Cadet shall be eligible to be hired as a full-

time police officer within the Department, subject to the provisions of the Civil Service

hiring process.

Article 2. Reimbursement to Borough

2.1

2.2

Reimbursement Costs. Cadet shall reimburse Borough for the following costs: a) the
cost of tuition paid by the Borough for Cadet’s attendance at the Academy (less any

reimbursement/subsidization for the same received by the Borough); and b) any
housing, room and board, living, meals, etc. costs paid by the Borough for the Cadet’s
attendance at the Academy.

Reimbursement Terms. Cadet shall reimburse Borough in one of the following

applicable, manners:



- Failure to become Act 120 Certified. If Cadet fails to successfully complete the
Academy or fails to successfully become Act 120 certified after successful

completion of the Academy, Cadet shall fully reimburse Borough pursuant to
a then-mutually agreed upon payment schedule.

b. Become Act 120 Certified and not hired by the Borough. If Cadet successfully
completes the Academy and becomes Act 120 certified and Borough, through
the Civil Service hiring process, does not hire Cadet as a full-time member of the
Department, Cadet does not have to repay Borough for the cost of tuition (less
any reimbursement/subsidization for the same received by the Borough),
housing, room and board, living, meals, etc. paid by the Borough for Cadet to
attend the Academy.

C. Employment as Officer with the Department for less than Five Years. If Cadet
is sworn in as a full-time police officer with the Department and Cadet’s
employment as a full-time police officer in the Department ends for any reason,
Cadet shall immediately reimburse Borough for all remaining costs which have

not been reimbursed pursuant to Paragraph 2.2. d. Borough may elect to
withhold any and/or all funds of Cadet’s last paycheck to be applied to
unreimbursed costs.

d. Employment as Full-Time Officer with the Department. If Cadet is sworn in as
a full-time officer with the Department, Cadet shall fully reimburse Borough via

equal bi-weekly payroll deductions within a five year period for the cost of
tuition (less any reimbursement/subsidization for the same received by the
Borough), housing, room and board, living, meals, etc. paid by the Borough for
Cadet to attend the Academy. Cadet shall have the option to pay additional
amounts to Borough in addition to these deductions.

e. Employment as full-time Officer with the Department for Five Years. If Cadet
is sworn in as a full-time officer with the Department and remains a full-time
officer with the Department for the next five (5) years, the Borough will pay the
Cadet a lump sum amount equal to all of the reimbursement payments made
by Cadet to Borough pursuant to Paragraph 2.2.c of this Agreement.

2.3 Security for Reimbursement by Cadet.

a. Prior to Borough making payment to the Academy for Cadet’s tuition and room
and board, Cadet shall sign the Demand Note, in favor of the Borough, a copy
of which is attached hereto as “Exhibit A.”



b. Upon completion of the Academy, Cadet agrees to sign a second Demand Note
in favor of the Borough. The amount of the second Demand Note shall be
equal to the total reimbursement Borough makes to Cadet for expenses other
than those set forth in paragraph 2.3.a. of this Agreement.

Article 3. Miscellaneous Provision

3.1 Complete Agreement. This Agreement sets forth the entire agreement and
understanding between the parties.

3.2  Controlling Law. Any question arising out of or under the terms and/or conditions of
this Agreement shall be construed and determined by and under the laws of the State
of Pennsylvania existing as of the Effective Date.

3.3  Execution in Counterparts. This Agreement may be executed in counterparts by the

parties and electronic and/or photocopied signatures shall be deemed as originals.

IN WITNESS WHEREOF, the parties have executed and delivered this
Agreement as of the date hereof.

BOROUGH OF KANE:

By: (SEAL)
Thomas C. Kase, President
ATTEST: Kane Borough Council
Donald E. Payne, Secretary
CADET




DEMAND NOTE

Kane, Pennsylvania

$ Date:

On demand, I, (hereinafter referred to as

“Borrower”), promise to pay to the order of the Borough of Kane, the sum of

$ ) Dollars after the date

hereof, without defalcation.

INTEREST. This Note shall bear no interest payments due on the loan amount.

PREPAYMENT. Borrower shall have the right at any time and from time to time to
prepay this Note in whole or in part without premium or penalty.

REMEDIES. No delay or omission on part of the holder of this Note in exercising any
right hereunder shall operate as a waiver of any such right or of any other right of such holder
nor shall operate as a waiver of any such right or of any other right of such holder, nor shall
any delay, omission or waiver on any one occasion be deemed a bar to or waiver of the same
or any other right on any future occasion.

CONFESSION OF JUDGMENT. And further, I do hereby authorize and empower
any attorney of any Court of Record of Pennsylvania or elsewhere to appear for and to enter
judgment against me, in favor of any holder of this note for the above sum, costs of suit, release
of errors, without stay of execution, and with 7% added as a reasonable attorney’s fee, and I
hereby waive and release all benefitand relief from anyand all appraisement, stay or exemption
laws of any state now in force or hereafter enacted.

GOVERNING LAW. This Demand Note shall be governed by, and construed in

accordance with, the laws of the State of Pennsylvania.

“Exhibit A”



IN WITNESS WHEREOQOPF, Borrower has executed this Demand Note as of the

day and year first above written.

(SEAL)

, Borrower

(Print Name)
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