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The Borough of Kane 

EMPLOYMENT APPLICATION 
 

Application information 
 

Full name:    Date:   

  Last First M.I.     

Address:    Phone:   

  Street address Apt/Unit #     

    Email:    

  City State Zip Code     

 
 

Date Available:    S.S. no:    Desired salary:   $ 
   

Position applied for:   

 
 

Are you a citizen of the United States?  Yes ☐ No ☐   
   

If no, are you authorized to work in the U.S.?  Yes ☐ No ☐   
   

Have you ever worked for this company?  Yes ☐ No ☐  If yes, when?   
   

Have you ever been convicted of a felony?  Yes ☐ No ☐  If yes, explain?   

 
 

Education 
 

High school:    Address:   
   

From:    To:     Did you graduate? Yes ☐ No ☐  Diploma:   
   

College:    Address:   
   

From:    To:     Did you graduate? Yes ☐ No ☐  Degree:   
   

Other:    Address:   
   

From:    To:     Did you graduate? Yes ☐ No ☐  Degree:   
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References 
Please list three professional references. 
 

Full name:    Relationship:   
   

Company:    Phone:   
   

Address:    Email:   

 
 
 

Full name:    Relationship:   
   

Company:    Phone:   
   

Address:    Email:   

 
 
 

Full name:    Relationship:   
   

Company:    Phone:   
   

Address:    Email:   

 
 
 

Previous Employment 
 

Company:    Phone:   
   

Address:    Supervisor:   
   

Job title:    From:    To:   
   

Responsibilities:   
   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 

 
 
 

Company:    Phone:   
   

Address:    Supervisor:   
   

Job title:    From:    To:   
   

Responsibilities:   
   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 
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Company:    Phone:   
   

Address:    Supervisor:   
   

Job title:    From:    To:   
   

Responsibilities:   
   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 

 
 
 

Military Service 
 

Branch:    From:    To:   
   

Rank at discharge:    Type of discharge:   
   

If other than honorable, explain:   

 
 
 

Disclaimer and signature 
 
I certify that my answers are true and complete to the best of my knowledge.    
 
If this application leads to employment, I understand that false or misleading information in my application or interview may result in 
my release. 
 

Signature:    Date:   

 



Kane Police Department Cadet Sponsorship Process 
As of 7-7-2026 

 
This document is to address the basic requirements to individuals considering applying for the 

Kane Police Department Cadet Sponsorship program.  
Each step requires successful completion. 

 
Upon requesting an application into the program, each candidate will receive the following for 
review and completion: 

a. The Kane Borough application form 
b. The below outlined process steps 
c. The Kane Borough “Cadet Employment and Reimbursement Agreement” – For 

reference only, not to be signed until achieving Step 7 listed below. 
d. The Kane Borough “Demand Note” – For reference only, not to be signed until 

achieving Step 7 listed below. 
 

1. The candidate must complete and return the application form in a timely manner without 
any omissions. Any falsification of information will be grounds for rejection. A letter of 
interest and resume should accompany the application form if not already provided. 
 

2. Only selected candidates will move to the following steps in the process. They will be 
notified. 

 
3. There will be pre-acceptance drug and alcohol tests. 

 
4. Civil Service Committee evaluation. Initially, there will be a series of physical fitness 

tests*. If a candidate fails this portion of the evaluation, he/she will be terminated from 
continuing in the program. Following successful completion of the physical fitness tests, 
there will be various checks, exams, questioning and testing**. Additional information 
may be required prior or at that time. The result of this step is a major part of candidate 
acceptance. 

 
5. Following the candidate recommendations from the Civil Service Committee there will 

be oral interviews conducted by the Kane Borough Personnel Committee, Chief of 
Police, Mayor and/or others. 

 
6. After successful completion of the above steps, the candidate(s) will be presented to the 

Kane Borough Council and a decision to accept or reject will be determined. The 
candidate will be notified. 

 
7. The “Cadet Employment and Reimbursement Agreement” and the “Demand Note” will 

be read, understood, completed and signed by the accepted candidate in the presence of 
an authorized person or persons at the Kane Borough office. 

 



8. The candidate will be promptly enrolled in an accredited Police Training Academy by the 
Borough of Kane. 
NOTE: Typical course timeframes are 5-6 months, Monday through Friday. 
* Physical testing based on MPOETC (Municipal Police Officer’s Educational Training 
Commission): 

 
  
 
** Civil Service includes (but not limited to): 

1. Comprehensive background checks, including criminal and driving 
2. US Citizen and Driver’s License verification 
3. Written exams assessing: 

a. Reading comprehension, report writing, grammar and spelling 
b. Math – Basic math and problem solving 
c. Judgment and decision making 

4. Questions relation to on-the-job demands 
5. Personality testing and evaluation 

 
 



CADET EMPLOYMENT AND REIMBURSEMENT AGREEMENT 

CADET EMPLOYMENT AND REIMBURSEMENT AGREEMENT, effective as of 

_______ , 20_, (the "Effective Date"), between the Borough of Kane, a municipal 

corporation organized and existing under the laws of the Commonwealth of Pennsylvania 

(hereinafter referred to as "Borough"), and having a principal office at 112 Bayard Street in the 

Borough of Kane, County of McKean and Con1monwealth of Pennsylvania, and ___ _ 

_________ , a Pennsylvania resident hereinafter referred to as (11Cadet"). 

WITNESS ETH 

WHEREAS, Borough desires to fill vacant positions within its police department 

(hereinafter referred to as the "Department") and has had difficulty filling such positions due 

to lack of qualified applicants; 

WHEREAS, Cadet desires to be hired as an officer within the Department; 

WHEREAS, Cadet is currently not qualified under Act 120 to be certified and hired 

("Act 120 Certified") as an officer within the Department; 

WHEREAS, the parties desire that Cadet attempts to fill a vacant position once Cadet 

acquires the appropriate qualifications; and 

WHEREAS, the parties desire that Borough subsidize the cost of Cadet's attendance 

at the Academy (for which Borough may receive reimbursement/subsidies from the 

Com1nonwealth of Pennsylvania) and that the Cadet reimburses the Borough after attending 

the Academy. 

NOW, THEREFORE, in consideration of the mutual promises herein set forth and 

subject to the terms and conditions hereof, the parties agree as follows: 

1.1 

AGREEMENT 

Article 1. Cadet's Act 120 Certification 

Training Academy. Beginning on __________ , 20_, Cadet shall begin 

active enrollment and participation at one of the following: the Mercyhurst University 

Municipal Training Academy at North East, Pennsylvania, the Indiana University of 

Pennsylvania Act 120: Municipal Police Academy, the Commonwealth University of 
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